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Presentation OutlinesPresentation Outlines

• How to Create an Article, Menu and Publish 
it?

• How to upload a file and link it ?
H b d h G l C l d i h• How to embed the Google Calendar into the 
page ?



Blank Personal WebsiteBlank Personal Website



Go to Administrator Page FirstGo to Administrator Page First

T l htt // t /• Type url : http://se.cs.utm.my/your‐
name/administrator and click Enter



Username and PasswordUsername and Password

Username : admin

Password : staffkpp

For those who ARE NOTFor those who ARE NOT 
CHANGE THE USERNAME 
AND PASSWORD YETAND PASSWORD YET

Administrator
Highlight

Administrator
Highlight



Control Panel for AdministratorControl Panel for Administrator



How to Create anHow to Create an 
Article, Menu and ,

Publish it?



Create New ArticleCreate New Article



Write a New Article MainWrite a New Article ‐Main



Write a Content for MainWrite a Content for Main



Save the ContentSave the Content



List of ArticlesList of Articles



Go to Control PanelGo to Control Panel



Create a Menu for the ContentCreate a Menu for the Content



Click to Edit MenuClick to Edit Menu



Menu Item ManagerMenu Item Manager



Change Type to Article LayoutChange Type to Article Layout



Click Article LayoutClick Article Layout



Select the ArticleSelect the Article



Click the Content MainClick the Content ‐Main



Click SaveClick Save



Click to PreviewClick to Preview



How to upload a file and link it ?How to upload a file and link it ?



Go to Media ManagerGo to Media Manager



Create a Folder PDFCreate a Folder ‐ PDF



Click the PDF DirectoryClick the PDF Directory



Upload the File



Remember the 
File Directory and Name



Create an Article NotesCreate an Article ‐ Notes



Write an Article NotesWrite an Article ‐ Notes



Create a Link for Uploaded FileCreate a Link for Uploaded File



Click SaveClick Save



How to embed a Google Calendar?How to embed a Google Calendar?



Make Sure You Have Google 
Accounts

• Go to www.google.com to register



Go to CalendarGoogle ComGo to Calendar.Google.Com



New Interface Google CalendarNew Interface Google Calendar



Click at Calendar settingsClick at Calendar settings



Click Calendar TabClick Calendar Tab



Click at Work CalendarClick at Work Calendar



Copy the Code to Embed the 
Calendar



Copy and Paste HTMLCopy and Paste HTML



Create a New Menu CalendarCreate a New Menu ‐ Calendar



Click Menu ItemClick Menu Item



Click New MenuClick New Menu



Select WrapperSelect Wrapper



Fill Menu Item DetailsFill Menu Item Details



Remove Unwanted Code – Red
Paste the Remaining

• <iframe
src="https://www.google.com/calendar/embep g g
d?title=M%20Firdaus%20Harun%20%40%20W
ork&amp;height=500&amp;wkst=2&amp;bgcork&amp;height 500&amp;wkst 2&amp;bgc
olor=%23FFFFFF&amp;src=jh8q7mhqd2rbr8ht
nns2d0p668%40group calendar google com&nns2d0p668%40group.calendar.google.com&
amp;color=%23060D5E&amp;ctz=Asia%2FKua
la_Lumpur" style=" border‐width:0 " 
width="700" height="500" frameborder="0" g
scrolling="no"></iframe>



Click SaveClick Save



See the CalendarSee the Calendar



Q & AQ




